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PLEASE NOTE TIMESHEETS MUST BE RETURNED WEEKLY  

Personal Assistant 

CE Timesheet 

Participant Name ______________________ 

Job Title _____________________________ 

Week Ending: _________________________ 

Day Start Finish Time 
Training 

Daily 
Total 

Duties/Tasks 
Completed Daily 

Monday      

Tuesday      

Wednesday      

Thursday      

Friday      

Saturday      

Sunday      

Leader/s Signature:      Weekly Total Hours _____________   

(1)___________________________________ 

(2)___________________________________ 

(3)___________________________________ 

Participant (signed) ______________________________ Date_________________ 

Supervisor (signed) __________________________________ Date received_________________ 

 

Hrs Worked  

B/H  

A/L  

S/L Certified  

Hrs Training   

TOTAL  
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